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Yeppoon State School Enrolment Agreement 

This enrolment agreement sets out the responsibilities of the student, parents or carers 
and the school staff about the education of students enrolled at Yeppoon State School  

Responsibility of student to: 

• attend school regularly, on time, ready to learn and take part in school activities

• act at all times with respect and show tolerance towards other students and staff

• work hard and comply with requests or directions from the teacher and principal

• abide by school rules, meet homework requirements and wear school’s uniform

• respect the school environment.

Responsibility of parents to: 

• attend open evenings for parents

• let the school know if there are any problems that may affect my child’s ability to learn

• inform school of reason for any absence

• treat school staff with respect and tolerance

• support the authority and discipline of the school enabling my child to achieve maturity, self-discipline and
self-control

• abide by school’s policy regarding access to school grounds before, during and after school hours.

Responsibility of school to: 

• develop each individual student’s talent as fully as possible

• inform parents and carers regularly about how their children are progressing

• inform students, parents and carers about what the teachers aim to teach the students each term

• teach effectively and to set the highest standards in work and behaviour

• take reasonable steps to ensure the safety, happiness and self-confidence of all students

• be open and welcoming at all reasonable times and offer opportunities for parents and carers to become
involved in the school community

• clearly articulate the school’s expectations regarding the responsible behaviour plan for students and the
school’s dress code policy

• advise parents and carers of extra-curricular activities operating at the school in which their child may
become involved, for example, Program of Chaplaincy , religious instruction

• ensure that the parent is aware of the school’s record-keeping policy including the creation of a transfer
note should the student enrol at another school

• set, mark and monitor homework regularly in keeping with the school’s homework policy

• contact parents and carers as soon as is possible if the school is concerned about the child’s school
work, behaviour, attendance or punctuality

• deal with complaints in an open, fair and transparent manner

• consult parents on any major issues affecting students

• treat students and parents with respect and tolerance.

I accept the rules and regulations of the Yeppoon State School as stated in the school policies 
and prospectus that have been provided to me as follows:   

• Responsible Behaviour Plan for Students
• Student Dress Code
• Bullying Prevention Strategy
• Homework Policy
• Sunsmart Policy
• School Charges and voluntary contributions
• Student usage of internet, intranet and extranet
• Absences
• School Excursions
• Complaints management
• Parent Notice for Religious Instruction in School Hours
• Consent to use Copyright Material, Image, Recording or Name
• Appropriate Use of Mobile Telephones and other Electronic Equipment by 

Students

I acknowledge that information about the school’s current programs and services has been explained to me. 

Student Signature:  _________________________________________ Date:  ____/____/________ 

Parent/Caregiver’s Signature:  ________________________________Date:  ____/____/________ 
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Yeppoon State School Student Internet & 
Computer Use Agreement 

FAMILY NAME: ___________________________________ 

FIRST NAME / NAMES: _____________________________________ 

It is envisaged that children will be accessing educational sites on the Internet chosen by their 
teacher.  Students will only access the Internet while supervised by a teacher.  Some classes will also 
be using e-mail to communicate with classes at other schools.  The e-mail address will be a class 
address.  Teachers remind students of our rules for using the Internet and in an effort to make them 
more responsible, we request that parents also ensure their children are aware of appropriate Internet 
and computer usage. 

STUDENTS NEED TO BE AWARE OF AND COMPLY WITH THE FOLLOWING 
INTERNET AND COMPUTER USE REQUIREMENTS. 

There is an understanding that the Internet can connect us to much useful information stored on computers around the 
world. 

While having access to the Internet students will: 

• use it only for educational purposes

• use it only under teacher supervision

• understand that the computer network may be set up differently to home computers and understand that they
should listen carefully to the instructions given by the teacher

• if accidentally come across something that is illegal, dangerous or offensive, turn off the monitor and
immediately and quietly, inform the teacher.  (This enables the site to be blocked)

• respect the equipment provided for student use by not vandalising, disrupting or harming the equipment

• scan any disks for viruses on networked machines before using the disks on any school computers

• respect copyright by not claiming the work of others as their own and acknowledge the information source

While having access to the Internet students will not: 

• change any settings on the school computers, although the computer network may be set up differently to home
computer

• look for anything that is illegal, dangerous or offensive

• download or print material without a teacher’s approval

• reveal their home address or phone number or anyone else’s

• reveal their personal or class access information to anyone else

• send a photo of themselves or of anyone else via the Internet unless directed by a teacher as part of an e-mail
exchange with another school

• use the Internet to annoy or offend anyone else

• bring games or other programs into the school for use on school computers

Students must understand that if the school decides they have broken these rules, appropriate action will be taken.  This 
may include loss of Internet access for some time and parents being informed. 

Parent/Caregiver Permission 

This Internet Agreement shall remain valid until the completion of Year 6 by the above-named student / students. 
I understand that the Internet can provide students with valuable learning experiences. 
I also understand that the Internet gives access to information on computers around the world; that the school cannot control 
what is on these computers; and that a very small part of that information can be illegal, dangerous or offensive. 
I accept that, while teachers will always exercise their duty of care, protection against exposure to harmful information should 
depend finally upon responsible use by students. 

I give permission for (Child / children’s names):  _____________________________________________________________ 

___________________________________________________________________________________________________ 

 To use the computers under the conditions listed

 To access services such as electronic mail and the Internet

 For my child’s picture or class work to be displayed on the School Intranet.  (Intranet may only be accessed from our
school network)

I have / will discuss these responsibilities with my child / children and I hereby give my permission for him/her to access the 
Internet / Network under school rules.  I understand that students breaking these rules will be subject to appropriate action by 
the school.  This may include loss of Internet access for some time. 

Parent/Caregiver’s Name:  

Parent/Caregiver’s Signature:  ________________________________   Date:  ____/____/________ 
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Yeppoon State School General Permissions 
and Agreements 

FAMILY NAME: _______________________________________ 

FIRST NAME / NAMES: ______________________________________ 

* Please note that this permission is applicable to the student’s whole of school life while attending Yeppoon
State School.  Any changes to any permission must be instigated by the parent or guardian of the student.
(Written notice)

Chaplain Interaction Permission 
From time to time, our School Chaplain will interact with all students during lunch breaks or if a child requires 
someone to talk to in an informal setting.  If a child requires additional or extra time with our Chaplain, a phone 
call to parents and carers will be made and a parent meeting arranged should a matter need to be discussed. 

If you are agreeable to our School Chaplain having general, friendly discussions with your child/ children 
please indicate below as it is necessary for the school to gain parental permission for this informal interaction. 

      I   DO  /   DO NOT give permission for my child /children, to participate in informal chats / conversations 
with our School Chaplain should the opportunity present itself or a need arise. 

Parent/Caregiver’s Signature:  ________________________________   Date:  ____/____/________ 

Student Code of Conduct 

 I have read the Student Code of Conduct on the school’s website and/or the hard copy in the
Administration building and I am aware of the expectations of the school, and agree to support the
expectations of the school.

Parent/Caregiver’s Signature:  _________________________________   Date:  ____/____/________ 

Religion – Choose One 

  Combined Christian Religion (Ecumenical)

 I understand that my child /children will continue with regular classroom learning

Parent/Caregiver’s Signature:  ________________________________   Date:  ____/____/________ 

Sunscreen 
 I grant permission for my child / children to self-administer sunscreen when required from the office.

Parent/Caregiver’s Signature:  ________________________________   Date:  ____/____/________ 
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Swimming Consent  
 

EXCURSION NAME:  HPE Swimming Lessons Term 1 and Term 4 

 

Yeppoon State School is lucky enough to have its own 25m swimming pool on 

school grounds. During our HPE lessons in Term 1 and Term 4 we teach swimming and water safety 

to all students.           

 

As parent/guardian of the below mentioned student, I give my consent for him/her to participate in 
the HPE lessons of swimming and water safety, and agree to delegate my authority to the teacher/s 
involved.  Such teachers may take whatever disciplinary action they deem necessary to ensure the 
safety, well-being and successful conduct of the students as a group or individually, in the activity. 
 
I also authorise qualified practitioners to administer anesthetic if such an eventuality arises.  I submit 
the following medical information about my child and include details of limitation which he/she has for 
the activity concerned. I accept liability for all costs incurred in obtaining such medical assistance or 
treatment (including any transportation costs) and undertake to reimburse the State of Queensland 
(via the Department of Education and Training) the full amount of any costs incurred on my child’s 
behalf. 
 
P.N. Any student who is unable to swim for medical reasons or sickness must have a note.  

Medical Information 

 
Student Name:  _______________________________________ Year Level: _______________ 
 
Is there any medical or psychological reason to prevent your child from participating in any of the activities 
outlined in the information sheet?     Yes /   No   
If Yes, please give details:          
 
Please indicate ✓ if your student suffers from any of the following and give full details in the space provided. 
 
 

Allergies  Heart Problems  Medication Required yes/no 

Asthma  Urinary problems  Recent Operations yes/no 

Blood Pressure  Respiratory Problems  Immunisation Current yes/no 

Epilepsy  Travel Sickness  Ear/Nose/Throat 
Problems 

yes/no 

Drug Reaction  
eg Penicillin Allergy 

 Other:  

 
Medical Details (incl. current medication): __________________________________________  
 
 
______________________________________________________________________________  
 

“I acknowledge that the Department of Education, Training and the Arts does not have 
Personal Accident Insurance cover for students”.  

 
I have read the above information and understand that my son/daughter must comply.  I give my permission 
for my child to attend the excursion.   
  
Parent/Guardian’s Name:  ___________________________________ 
 
 
Signature: ______________________________ __________________ 
   Parent/Guardian   Date 
 

 

 

PLEASE NOTE:  this form gives consent for the student to participate in swimming lessons for the 
duration of their enrolment at Yeppoon State School. 
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Tomorrow’s Success Begins Today at  

                              Yeppoon State School 
                                                         ‘To work and To serve’ 

 

    

   Tucker Street, Yeppoon   Q   4703 

   PO Box 208, Yeppoon      Q  4703 

   Primary  49251111    Fax 49251100 

  Email:   admin@yeppoonss.eq.edu.au 

 

Introduction to the State School Consent Form (attached) for Yeppoon State School 

This letter is to inform you about how we will use your child’s personal information and student 
materials. It outlines: 

• what information we record 

• how we will use student materials created during your child’s enrolment. 

 

Examples of personal information which may be used and disclosed (subject to consent) include part of a 
person’s name, image/photograph, voice/video recording or year level. 

Your child’s student materials: 
 
• are created by your child whether as an individual or part of a team 

• may identify each person who contributed to the creation 

• may represent Indigenous knowledge or culture. 

 

Purpose of the consent 

It is the school’s usual practice to take photographs or record images of students and occasionally to publish 

limited personal information and student materials for the purpose of celebrating student achievement and 

promoting the school and more broadly celebrating Queensland education. 
 
To achieve this, the school may use newsletters, its website, traditional media, social media or other new 

media as listed in the ‘Media Sources’ section below. 
 
The State School Consent Form may, at your discretion, provide consent for personal information and a 
licence for the student materials to be published online or in other public forums. It also allows your child’s 
personal information and student materials to be presented in part or alongside other students’ 
achievements. 
 
The school needs to receive consent in writing before it uses or discloses your child’s personal 

information or student materials in a public forum. The attached form is a record of the consent provided. 
 
It should be noted that in some instances the school may be required by the Education (General 
Provisions) Act 2006 or by law to record, use or disclose the student’s personal information or materials 
without consent (e.g. assessment of student materials does not require further consent). 

 

Voluntary 

There will not be any negative repercussions for not completing the State School Consent Form or for 

giving limited consent. All students will continue to receive their education regardless of whether consent is 

given or not. 

 

Consent may be limited or withdrawn 

Consent may be limited or withdrawn at any time by you. 
 
If you wish to limit or withdraw consent please notify the school in writing (by email or letter). The school 

will confirm the receipt of your request via email if you provide an email address 
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If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent until the 
limit is clarified to the school’s satisfaction. 
 
Due to the nature of the internet and social media (which distributes and copies information), it may not be 

possible for all copies of information (including images of student materials) once published by consent, to be 

deleted or restricted from use. 
 
The school may take down content that is under its direct control, however, published information and 

materials cannot be deleted and the school is under no obligation to communicate changes to consent with 

other entities/ third parties. 

 

Media sources used 

Following is a list of online and social media websites and traditional media sources where the school may 

publish your child’s personal information or student materials subject to your consent. 

• School website: https://yeppoonss.eq.edu.au/ 

• Facebook: https://www.facebook.com/YeppoonStateSchool/ 

• YouTube: N/A 

• Instagram: N/A 

• Twitter: N/A 

• Other: QSchools app, YSS Electronic newsletter, promotional material 

• Local newspaper 

• School newsletter 

• Traditional and online media, printed materials, digital platforms’ promotional materials,   
        presentations and displays. 

 

The State School Consent Form does not extend to P&C run social media accounts or activities, or external 
organisations. 
 
Duration 

The consent applies for the period of enrolment or another period as stated in the State School Consent Form, 
or until you decide to limit or withdraw your consent. 
 
During the school year there may be circumstances where the school or Department of Education may seek 
additional consent. 
 
 
Who to contact 

To return a consent, express a limited consent or withdraw consent please contact: 

Enrolments Officer 

admin@yeppoonss.eq.edu.au 

07 4925 1111 

 

The Enrolment Officer should be contacted if you have any questions regarding consent. Please retain this 
letter for your records and return the signed consent form. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.facebook.com/YeppoonStateSchool/
mailto:admin@yeppoonss.eq.edu.au
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Yeppoon State School Consent Form 
 

IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES 
 

•  Parent/carer to complete 

•  Mature/independent students may complete on their own behalf (if under 18 a witness is required). 
 

(a)  Full name of individual: .......................................................................................................  

(b)  Date of birth:  ........................................................ 

(c)  Name of school: ………………………………………………………………….. 

(d)  Name to be used in association with the person’s personal information and materials* (please select): 

    ❑ Full Name     ❑ First Name     ❑ No Name     ❑ Other Name  ………………………………… 

      *Please note, if no selection is made, only the Individual’s first name will be used by the school. However, the school may choose 

      not to use a student’s name at its discretion. 

PERSONAL INFORMATION AND MATERIALS COVERED BY THIS CONSENT FORM 

(a)   Personal information that may identify the person in section 1: 
 

 Name (as indicated in section 1)   Image/photograph  School name 

 Recording (voices and/or video)  Year level 
 

(b)   Materials created by the person in section 1: 

 Sound recording  Artistic work   Written work  Video or image 

 Software  Music score  Dramatic work 
 

APPROVED PURPOSE 

If consent is given in section 6 of the form: 

• The personal information and materials (as detailed in section 2) may be recorded, used and/or 
disclosed (published) by the school, the Department of Education (DoE) and the Queensland 
Government for the following purposes: 
- Any activities engaged in during the ordinary course of the provision of education (including 

assessment), or other purposes associated with the operation and management of the school or DoE 
including to publicly celebrate success, advertising, public relations, marketing, promotional materials, 
presentations,  
competitions and displays. 

- Promoting the success of the person in section 1, including their academic, sporting or  

cultural achievements. 
- Any other activities identified in section 4(b) below. 

• The personal information and materials (as detailed in section 2) may be disclosed (published) 
for  

the above purposes in the following: 
- the school’s newsletter and/or website; 

- social media accounts, other internet sites, traditional media and other sources identified in the 

     ‘Media Sources’ section of the explanatory letter (attached); 
- year books/annuals; 

- promotional/advertising materials; and 

- presentations and displays. 

TIMEFRAME FOR CONSENT 

 

School representative to complete. 

 

(a)   Timeframe of consent: duration of enrolment. 
(b)   Further identified activities not listed in the form and letter for the above timeframe:  
 
 
 
 
 

LIMITATION OF CONSENT 

The Individual and/or parent wishes to limit consent in the following way: 
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CONSENT AND AGREEMENT 

  CONSENTER –  I am (tick the applicable box): 
 

   parent/carer of the identified person in section 1 

   the identified person in section 1 (if a mature/independent student or employee including volunteers) 

   recognised representative for the Indigenous knowledge or culture expressed by the materials 
 

I have read the explanatory letter, or it has been read to me. I have had the opportunity to ask questions 
about it and any questions that I have asked have been answered to my satisfaction. By signing below, I 
consent to the school recording, using and/or disclosing (publishing) the personal information and materials 
identified in section 2 for the purposes detailed in section 3. 
 

By signing below, I also agree that this State School Consent form is binding. For the benefit of having the 
materials (detailed in section 2) promoted as DoE may determine, I grant a licence for such materials for this 
purpose. I acknowledge I remain responsible to promptly notify the school of any third party intellectual 
property incorporated into the licensed materials. I accept that attribution of the identified person in section 1 
as an author or performer of the licensed materials may not occur. I accept that the materials licensed may 
be blended with other materials and the licensed materials may not be reproduced in their entirety. 

 

Print name of student  ........................................................................................................................  

Print name of consenter . ....................................................................................................................  

Signature or mark of consenter  ........................................................................................................  

Date  ................................................... 

Signature or mark of student (if applicable)  ...................................................................................... 

Date  ................................................... 
 

Privacy Notice 

The Department of Education (DoE) is collecting your personal information on this form in order to obtain consent for the use and disclosure of the 
student’s personal information. The information will be used and disclosed by authorised school employees for the purposes outlined on the form. 
Student personal information collected on this form may also be used or disclosed to third parties where authorised or required by law. This information 
will be stored securely. If you wish to access or correct any of the personal student information on this form or discuss how it has been dealt with, 
please contact your student’s school in the first instance. 

 

SPECIAL CIRCUMSTANCES                                                                                                                                        

If the form is required to be read out (whether in English or in an alternative language or dialect) to a parent/carer or 
Individual student; or when the consenter is an independent student and under 18 the section below must be 
completed. 
 

  WITNESS – for consent from an independent student or where the explanatory letter and State 
School Consent Form were read 

I have witnessed the signature of an independent student, or the accurate reading of the explanatory letter and the State 
School Consent Form was completed in accordance with the instruction of the potential consenter. The individual has had the 
opportunity to ask questions. I confirm that the individual has given consent freely and I understand the person understood the 
implications. 
 

Print name of witness  ......................................................................................................................  

Signature of witness .........................................................................................................................  

Date .......................................................... 

 

  Statement by the person taking consent – when it is read 
 

I have accurately read out the explanatory letter and State School Consent Form to the potential consenter, and to the best of 
my ability made sure that the person understands that the following will be done: 

1. the identified materials will be used in accordance with the State School Consent Form 

2. reference to the identified person will be in the manner consented 

3. in accordance with procedures DoE will cease using the identified materials from the date DoE receives a written withdrawal 
of consent. 

I confirm that the person was given an opportunity to ask questions about the explanatory letter and State School Consent 
Form, and all the questions asked by the consenter have been answered correctly and to the best of my ability. I confirm that 
the individual has not been coerced into giving consent, and the consent has been given freely and voluntarily. 

A copy of the explanatory letter has been provided to the consenter. 
 

Print name and role of person taking the consent  ...........................................................................  

Signature of person taking the consent ........................................................................................... 

Date ................................................................. 
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Yeppoon State School Refund Guidelines and  
Details 
 
At Yeppoon State School we are committed to providing a safe and supportive learning environment for students, staff 
and volunteers. This commitment includes the health and safety of staff and students when conducting curriculum 
activities in the school or in other locations.  

School excursions and camps enhance a student’s learning by providing opportunities for the student to participate in 
activities, both curriculum-related and recreational, outside the normal school routine. All planned school excursions are 
approved by the Principal and endorsed by the Parents and Citizens Association.  

State schools are able to charge a fee for:  

• an educational service including materials and consumables not defined as instruction, administration and 
facilities for the education of the student  

• an education service purchased from a provider other than the school where the provider charges the school and  

• a specialised educational program.  

A school fee is directed to the purpose for which it is charged.  

School fees for extra-curricular activities are calculated on a cost recovery only basis, according to the number of 
students who have indicated their attendance.  

Participation of students in an extra-curricular activity is indicated through payment of the fee and provision of a 
permission form completed by the parent.  

As the school budget cannot meet any shortfalls in funding for an extra-curricular activity due to the subsequent non-
participation of a student who had previously indicated attendance of the activity, fees already paid for an extra-curricular 
activity may be refunded in full or in part or not at all, having regard to the associated expenses incurred and the 
circumstances of the non-participation.  

If a parent wishes to apply for a refund due to their child’s non-participation in an extra-curricular activity, they may do so 
by completing a Request for Refund form available from the school office. Where possible, the request should include the 
receipt relating to the payment for which a refund is being sought. 

It is preferred that refunds be made as a credit against the student’s account at the school, and used to offset any future 
charges.  
 
APPROVED REFUND PROCESS  
If a student does not attend an excursion/activity and it is approved that a refund will be applied, then a refund 
will be given using Option 1 first followed through to Option 3. 
1.  The refund will be actioned against any outstanding amounts on student’s account. 
2.  The refund will be actioned as a credit against the student’s account at the school. 
3.  The refund will be paid into a nominated bank account. 

 

PARENT / CARER BANK DETAILS FOR REFUND PURPOSES 
 

FAMILY NAME/S: ________________________________________________________________________ 

STUDENT FIRST NAME/S: _________________________________________________________________ 

CLASS/ES: ______________________________________ 

I supply the following details for school purposes on the understanding that the information provided will be 

used for the purpose of any refund to be made to me in full or part: 

1. a refund may not be made to me or be made in full or in part, having regard to the associated expenses 

already incurred by the school, and the school’s refund guidelines provided to me. 

2. my details will be kept confidential and will not be used for any other purpose. 

3. my refund be made to my bank account via electronic funds transfer (EFT) 
 

_______________________________________________     _______/________/_______ 

Signature of Parent/Carer                  Date 

(Please complete details below)   Bank Account Details: 

Account Name: _____________________________________________________________________ 

BSB:  __________________________ Account Number: ___________________________________ 

Bank: ___________________________________ Branch: __________________________________ 
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